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Before you hire a ghostwriter, see what I can do for you. 
 

Are you invisible to your ideal customers? Are you too busy to consistently create your 

own valuable content in order to build your online presence and increase traffic to your 

Web site? Do you hate to write or do your words simply need a little polish? Hire a 

ghostwriter. Check out the E-Content Butler Code of Ethics and the E-Content Butler 

guarantee then follow the five steps to a successful working relationship. 

 

Code of Ethics for the E-Content Butler 
and 

 
HONEST  
I will be honest, and I will expect you to be honest.  
 
RESPECTFUL  
I will respect your schedule by only agreeing to work I am able to do. I will be respectful 
of you and all my clients by making custom content creation retainer work a priority 
before I agree to a rush job that could impact what I have promised to do for you. I will 
treat you fairly and professionally, and I will expect you to treat me with the same 
courtesy.  
 
TIMELY  
I will respond to your requests in a timely manner. I will complete projects according to 
the terms of your contract. Should extenuating circumstances affect our contract, I will 
communicate with you as quickly as possible and I will expect you to do the same.  
 
TRUSTWORTHY  
I will be trustworthy, not knowingly engaging in illegal/unethical pursuits. This includes 
refraining from plagiarism, keeping our ghostwriter/client arrangement confidential 
unless you choose to divulge this information, and doing the work I promise instead of 
outsourcing to workers who are less skilled and less experienced.  
 
CAREFUL  
I will be vigilant in protecting your information and your privacy. I will keep your data 
confidential and password-protected unless I am required by law to disclose it. I will 
provide a detailed Privacy and Security Policy on my Web site. I will use multiple 
updated antivirus and security software programs to protect data, and I will back up 
content on a regular basis.  
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ACCOUNTABLE  
I have earned the IVAA (International Virtual Assistants Association) EthicsCheck 
designation (verification # 08-03-2015) and I offer the E-Content Butler guarantee: 

 First, know how you want to use a ghostwriter. 

 

 

The five steps: 

First, know how you want to use a ghostwriter. 

Will your ghostwriter 

 Ask you guiding questions and then create content based on your conversation? 

 Take your ideas and flesh them out? 

 Polish your notes? 

 Produce new material from previously published articles, blogs, e-zines, or 

posts? 

 Do research and writing based on your chosen theme? 

 Work independently to keep your content marketing fresh? 

The E-Content Butler will do all of this to increase your online presence. 

 

 

Second, decide on what matters most to you. 

Look for 

 Your preferred method of communication because good communication is 

essential for getting a timely and  satisfactory result 

 Fluency in speaking, writing, and editing in your first language (or in the primary 

language of your ideal clients)—when you work with me, you get proper 

American English grammar and spelling 

 A statement of ethics—my Code of Ethics is on the first page 

 A written policy giving you ownership, privacy, and usage rights—it’s part of our 

contract 

 Examples of the ghostwriter’s own content marketing 

 Portfolio samples of client work ONLY if the ghostwriter has the client’s 

permission to divulge authorship  

 A writing style—professional, conversational, funny, etc.—you like 

As my client, I guarantee you’ll get 

 Increased visibility and more web site traffic when you use my custom content 
creation plan for at least 6 consecutive months 

 Original content developed from your ideas and notes 

 Proper American English grammar and spelling 

 Everything promised in my Code of Ethics statement 
If you believe I have not upheld this guarantee, notify me in writing within 7 days of receipt 

of your content to be eligible for a free article to use as you please.  
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 A compatible personality if you plan to spend a lot of time tossing around ideas 

 Skills you need—custom content creation, article writing, blogging, newsletter set 

up and distribution, Web page design and content updates, product creation, e-

book editing and publishing, etc. 

 Agreement on your online visibility goals and how to reach them—including a 

plan to measure where you are now and where you want to be in the future 

The E-Content Butler doesn’t outsource your work so you get exactly what I promise 

and the expertise you expect. 

 

 

Third, ask what is included in the ghostwriter’s fee. 

There is a big difference between paying by the word and having the following services 

available from one source 

 Editing work you have started 

 Gathering new or additional information 

 Creating a draft 

 Writing in your voice 

 Getting your feedback 

 Doing a final edit to make necessary changes 

 Providing material in a variety of formats to appeal to your ideal customers 

 Posting or publishing your content online 

The E-Content Butler is not just a ghostwriter, editor, or virtual assistant. I edit, write, 

post, and/or publish custom content for clients based on their target market and their 

desired level of online visibility.  

 

 

Fourth, discuss ethics with your chosen ghostwriter and reach an agreement that 

is satisfactory to both of you. 

There are probably ghostwriters who will write anything for money. As the E-Content 

Butler, I prefer to supplement and polish a business person’s own ideas and then make 

them presentable in the formats that appeal to the desired target audience. 

 

This means I won’t write or edit essays or term papers for students, and I won’t pretend 

to be you on social networks or to write reports you need to deliver to your boss. 

However, I will use my wordsmith skills and my knowledge of article writing, blogging, e-

zine publication, informational products, Kindle and Nook book publishing, Web sites, 

and content marketing to get your ideas online and in front of prospects and clients for 

your business. 
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Fifth, read, sign, and return a contract. 

A reputable ghostwriter will offer you a contract that includes writing, payment, delivery, 

confidentiality, and usage details. Return this signed document along with a down 

payment to commence work with your chosen ghostwriter. 

 

I would be delighted to partner with you for custom content creation, ghostwriting, 

editing, posting, and publishing. Send me an e-mail or give me a call so we can start 

increasing your online visibility. 

 

 

 

 

 


